BARNARD Discover your
SUPERPOWER!

B Thank you forcoming to an Information Session angicking up the
Application Packet Residential Life & Housings very excited thatou are
consideringapplying to becomea Resdent Assistant (RA) It is an amazing
position that is very rewardingPlease read through this packet as it contains

important information and be suretreturn the application by theeadline.

You can also find additional informatioabout RA Recruitment and Selectionn our Facebook
Group athttp://www.facebook.com/raselection

If you have any questions, pleasggmail the RA Selection Committee adselection@barnard.edu

RA Selection Committee

Julia Tolentino, Sulz Tower Resident Assistant Liz Smith, S/X Graduate Halirector
Leonore Waldrip, FYF Resident Assistant Jody Wecht, Assistant to théssociateDean
Chera Reid, 118 St. Graduate Hall Director Steve Tolman, Associate Director

Process and Timeline

The RA Selection Process is vesfraightforward. Follow these 5 simple steps aridi§@over your SuperPowé€r and
apply to be an RA!

1) Attend an Information Session & pick up an application

2) Submit your application materials (application, essay questions, referenceszsuinZ
3) Schedule andattend a 45 minute individual interview

4) Participate in the Group Interview

5) Have a positive attitude and enjoy the experience!

12/11 Deadline to turn in application materia{submit to Residential Lif& Housing 110 Sulz)by 4pm

Group Interview(rank your preferred time on your application. The RA Selection Committee will ema
with your assigned time)

1/25 B 2/4 Individual Interviews by appointmetheduled when you submit your application)

1/22

2/19 Offer & Alternate letters will be delived to student mailboxes.
2/23 Acceptance letters and Room Selection paperwork is d{1&0 Sulzberger)by 4pm
4/20 Training Session for all candidates offered/accepted positio@m-11pm )

4/23 D 4/25 New RA Trainingeach day from 9anb 6pm)



Minimum Requirements
To be eligible to participate in the RA Selection Process, applicants must be an enrolled, degree seekitigyeull
Barnardstudent who is in good academic standing. Additionas are expected to maintain a 3.0 G.P.A. while in

the position. Candidates whose G.P.A. is below a 3.0 at the time of application are encouraged to apply with the
understanding that their G.P.A. miube raised to a 3.0 before beginning the position in the Fall.

Availability

To be considered for the RA Selection Process, candidates must be on campus in the Spnidgvailable to attend
all required events. For a full list, please refer to the timeline on the previous page. Unfortunately, if a student is
unavailable (including those Studying Abroad) for any or all of the process they will not be able to apply.

How to apply

In this packet, you will find an applicatipassay questiongsnd reference form. All application materials (includin
application, essay questiorsnd rZsumZ must besubmitted to Residential Lif& Housing (110 Sulzberger Hall) no
later than 4pm on Friday, Decembet1,2009. YouOre strongly encouraged to submit it earlier than this date!

Application
You will need to complete and submit the enclosed Resident Assistant Application. Please make sure to write
legibly.

Essay Questions

Included in the application is a series of Essay Questions. You will need to type your answers to these and submi
them along with the application on a separate piece of paper. This is an opportunity for us to learn a little more
about you and your experienaéinterests.

References

You are required to submit two references. One of these references can be from a current RA, but it is not requirec
The second form (or both if you didnOt use an RA) can be completed by anyone of your choosing including a non
Residential Life& Housng Staff member, a job supervisor, faculty member, etc.

In this application packet, you will find the link to the website address where the form can be completed. You will
need to give this information to the individuals you are asking to serve adexeace for you. Ask your references

to go to this website and complete the reference form for yo@nce they have submitted the form, you should
automatically receive an email confirmation.

Please follow up with your references to ensure that they hastmpleted andsubmittedthe formon-line by
1/31/10 . Ifyou are missing a reference you will not be eligible to participate in the process.

RZsumZ
You will need to submit a currenZsumZ Candidates are strongly encouraged to utilize the Office of Career
Development (OCD) in the preparation of theflsumZ TherZsumZshould be one page in length.



Interviews

Group Interview

The group interview will tale place in the late afternooifl-4pm) or early evening Bpm) on Friday, January 22
2010. Applicants can rank their preference fthre respectiveinterview times on their application. The RA Selection
Committeewill email applicants with their assigned time. In this interview, wadlparticipate with other applicants in
a group setting with RAs, Graduate Hall Directors and Associate Directors.

Indiv idual Interivew

The individual interview is scheduled for sometime during the week/g85 D 2/4 and is approximately 45 minutes
long. A Redilential Life and Housingstaff member will assist you in signing up for an interviéme when you

submit your application (turn your application in early and youOll have more open interviewotpigsfrom). A
mixture ofcurrent Resident Asistants, Graduate Hall Directerand Associate Directar will conduct these interviews.
You will be asked guestions to enable your interview&r get to know you and your experiences better. There will
be time at the end of the interview for you to asly questionghat you may have.

Summer Option

On the application, you will notice that you must check a box to indicate if you are also interested in a summer
position. As you may know, Residential Life & Housing hires students to work over the sunmeer The
compensation for this is a single room at no cost for the summer.

If in addition to be an academic year RA, you are interested in working for us this summer, check the box for both
positions. This will mean that you will be considered for sumpmsitions and that you will not have to have an
additional interview in the Spring Semester for summer hiring!

Frequently Asked Questions

What are the benefits of the position?

¥ RAs are assigned to a single room in a residence hall (wafiproximately $800)
¥ RAs have the ability to impact the lives of many students

¥ RAs have the opportunity to gain invaluable student leadership experience

Will being an RA impact my Financial Aid package?

Typically, being an RA does NOT impact your FinahAid package adversely. Every studentOs financial package is
unique, so you are strongly encouraged to speak with the Financial Aid Office before accepting a position. You ca
contact Financial Aid at 212854-2154.

IOm currently a First Year student . Canlapply?
Absolutely! Each year, many First Year students apply and are selected to be RAs for the following year.



Which building can | be an RA in?

Generdly speaking, you could be an RA in any of the twelve residence halls. The only exceptluat Senior only
housinglike Sulz Tower or floors in 620 require the RA in that building to be a Senior as Wiéills means that as a
Sophomore or Junior, you could be an RA in any residence hall except Sulzberger Tower.

When hiring RAs, mucleonsideration is given to which residence hall they will work in. The placement is based on
many factors including the hired RAs strengths and the needs of the building/population.

How can | better prepare for the interviews?
¥ Speak with current RAs tcelarn more of their experiences.

¥ Setup a time to meet your Graduate Hall Director and/or Associate Director. They can share their experiences
with you and encourage you to find ways to get involved in your residence hall and the Barnard community.

¥ Haveconversations with family, friends, and past supervisors about your strengths and weaknesses. This will
help you have a better understanding of your abilities.

¥ Career Development provides opportunities f@isumZbuilding and interviewing skills. Theiffice will be
hostingrZsumZand interview workshops to help prepe students for the RA Selection Process. RSVP for the
following worksh@s on eRecruiting. To access eRecruiting, go to the Career Development website
(www.barnard.edu/ociland selecteRecruiting LogIn. You can log in using your full Barnard email address and
your 7-digit Student ID number as the password.

RZsumZ Writing Workshop
Learn the basics of witing a rZsumZ The workshop will teach you how to createrdsumZthat showcases
your experiences and skills.

¥ Friday, December % at 2:00pm in Career Development (Elliott Hall)

¥ Tuesday, December'8at 5:00pm in Career Development (Elliott Hall)

Interview Skills Workshop
Have youever been on an interview? Learn how to present yourself and your qualifications. Theskagpk
will cover general interviewing guidelines and review typical interview questions.

¥ Wednesday, January Z0at 5:00pm in Career Development (Elliotta)

¥ Thursday, January Zlat 5:00pm in Career Development (Elliott Hall)

Can | be an RA for one semester and study abroad for the other?

The first year as an RA, you must commit to being in the position for both semesters. If you return to the pmsition
a second year, there are possibilities of being an RA for one semester. Residential Life & Housing is supportive of
the Study Abroad program. To do so, there must be another RA that will be studying abroad in the opposite
semester for you taOjob shareO with. Remember, this is not possible for your first year as an RA.

Can | have a job or leadership position in addition to being an RA?

The simple answer is yeP as long as youOre able to balance these ditvivith your academics and RA position.
The expectation of our RAs is that their academiosme first, the RA job comes second, and extracurricular activities
and outside work comehird. We recognize that as a student leader, you wear many hats including involvement in
student organizations, internships, research, working a {iare job, etc. While each staff member is unique in what
they can handle, we encourage newly hired RA&0 wish to work a part time job do so 10 hours or less per week.
At the end of the day, itOs abasg anRA determining how much yogan balance withat impactingyouracademics

or yourcommitment to the RA position.



101l be studying abroad i n the Spri ng and canOt make the interviews. Can |
still apply to be an RA?

Unfortunately, if youOre not able to be on campus for all the required interviews/meetings you are not able to apph
for the position. Please refer to the time line in this packet foc@mprehensive list of required dates.

I was found responsible for a housing violation in the past. Can | still

apply?

We believe that your experiences make you who you are. We have all made a bad decision from time to time. As
long as youQOre not cunty on residence hall probation, you are considered in good standing and are able to apply!
The key to your violation is that you were able to learn from the experience and make positive changes.

How many people will be hired? Are there alternate pos itions?

The total number of applicants hired depends on the number of current RAs returning for the next academic year
(there are currently 53 positions campus wide)Ve typically hire approximately 280 new RAs each year.

We will select some alternatcandidates, who may be tapped if a position opens up over the summer or mid year.
is common for us to fill 13 positions with alternates at some point after making hiring decisions.

What is an RA Pull -In?

We enable our RAs to select friend® live with them for the upcoming academic year. RAs living in suites are able
to choose who their suitemates will be. RAs living in corridor style housing (i.e. Hewitt) are able to have a set numl
of friends live in the rooms next to them on the floor. FRRAs are also able to puih friends; their pulins will live on

the same floor but in a Hewitt room.

This is a great perk as an RA (and the friend of the RA). As a result of being pufiethe student will not go
through the Room Selection Process.

If | have questions, whom can | talk to?

If you currently live in the residence haligu can talk to your RA, Graduate Hall Director or Associate Director
Othenise, pleaseemail the RA Selection Committee adselection@barnard.edu

Is there a r eminder of when everything is due?
Below youOll find a helpful checklist of the things youOll need to do and/or complete for the RA Selection Process.

ASAP Put all the dates from the timeline in your planng@t page of this packet)

ASAP Emailed references with online form

12/11 by 4pm Completed and submitted Application Materiadgplication, essay questions an#sum2
12/11 by 4pm Scheduled Individual Interviewhen | submitted Application Materials)

Date: Time:
1/15 Received confirmation email from RA Selection Committee for Group Interview time s
Date: Time:

1/31 Ensure that references submibrms bythis date. Thank references for doing so.




A Week In the Life of a

Barnard RA

Monday Tuesday Wednesday Thursday Friday Saturday
Class 9-10:30 Class 9-10:30 Class 9-10:30 Class 9-10:30 Class 9-12
One on One w/
Study in Library GHD 10:30-11
Senior Research 11-3 Research 11-2
Research 11-3
Research 12-4
RA Weekly Class 4-6 Study in Library | Class 2-4
Report DUE
Sorority Work on 620
Chapter Heritage Month | sx Meeting or Lobby Bulletin
Meeting 7-8pm | Program 7-9 600s meeting RA Duty: Boards RA Duty Starts
7:30-9:00pm Lobby hours @ 8pm
8:30-10
Swine Flu RA Duty Rounds
Prevention 8pm and 11pm
Meeting
9:45-10:45pm

Everyyear, students ask what the RA job is really like on a daily basis. While there is no typical week, above is a weekly calendar from a current staff member
who is a Senior Experience RA.Here are a few common aspects of the job.

Meetings

Every week, RAs will have a variety of meetings that they need to attend for their job. This ranges from a 45 minuten&eting with their supervisor to a 90
minute meeting with all te RAs/GHDs who work in their building/area. RAs know these meetings advance, as they are scheduled at a regular time each
week.

Programming

A large part of the RA job is to build community on your floor(B)at the heart of this is programming or hosting events. This is a fun part of the job, but it does
take plannirg and is atime commitment. RAs have a set requirement of the number of programs that they need to host each month. The number of programs
required, the types (social, educational, multicultural, etc), and requirements (floor, building, area, campus)widey by area the RA works in. These
requirements are designed to meet the needs of the students in the building, as Fixar/Transfer/Upperclass/Seniors all have different needs.

Duty

As youOve noticed in your residence hall, there is an RA on Datgssist the residents of the building and to make sure everybody is safe. While on Duty, RAs
are required to remain in the building and regularly walk through each floor of the building, greet residents, build community, and respond to crisis situations
The duty requirement varies greatly between buildings, as some have duty only on the weekend while others have duty every day of the week. Depending on
which building an RA works, she will be on duty between-8 days per month.

Administrative

RAs complete a number of administrative responsibilities, including submitting weekly reports, following up with students, conducting Community Safety
Inspections (CSI), and completing online forms with respect to their responsibilities. In very few profeasido people enjoy paperwork, but as with many jobs
we have to do it.

The RA Lifestyle

The most difficult part of the job to explain and/or quantify is the lifestyle of being an RA. Understand that you are going to be an RA 24/7, meaning that your
residents will always see you as an RA. As an RA, youOll bump into your residents as youOre walking to class and will have a conversation with them, when
youOre in the dining hall theyOll come up to you with a question, and youOll have to confront inapptmdtatiors even when youOre not on duty.

Balance

Some students have an easier time balancing the RA position than others. Our staff wear many hats: Student, RA, personal life, part time job or internship,
athletics, clubs/organizations, frateiities/sororites, and many more. Each staff member has to work to find a balance in everything they do. Sometimes, this
requires staff members to give up some extracurricular activities to be able to balance everything and maintain a healthy lifestyle. Athstaffers are

expected to put academics first, the RA position second, and extracurricular activities guatt-time jobs come third.



BARNARD Resident Assistant

RESIDENTIAL LIFE AND HOUSING Job Description

The Resident Assistant (RA) is a paraprofessional staff member of the Office of Residential Life and Housing. It is the
responsibility of the RA to complement th@rocess of formal education by establishing a strong community, thus enhancing the
quality of life in the residence halls. The successful RA is concerned with the growth and development of each individual on her
hall, and is expected to promote an envimaent conducive to the overall wellness needs of the residents. RAs must demonstrate
initiative, dependability and a positive attitude. The RA is directly responsible to the Graduate Hall Director.

Advising and Guidance

mmoow>

Know the residents of your hallBe aware of their personal, social and academic concerns;
Refer any resident whom you perceive needs professional attention to your supervisor;
Be visible, available and approachable to all residents;

Be familiar with the campus and community counseling\gees;

Respond and immediately document crisis situations;

Uphold the established standards of confidentiality.

Information, Communication and Resource Referral

moow>

Tom

Attend all staff meetings;

Check mailbox at least once per day;

Post necessary notices on yo hall, and/or distribute information to residents in a timely fashion;

Hold regularly scheduled floor meetings as per your supervisor;

Be familiar with, interpret and communicate policies and procedures in a positive faghinaluding but not limitedd
maintenance, housing, dining services, emergency and safety related policies and procedures;

Be familiar with campus and community resources, and provide such information to residents;

Maintain regular and frequent communication with your supervisor;

Maintain regular and frequent communication with the desk staff in your building.

Community Activity Planning

mTmoow>

Implement community activities as per the established programming model;

Plan educational, social, and diversity programs as per yopesuisor;

Submit program paperwork within the established timeline (e.g. planner, evaluatim,

Attend and be active in building and college functions;

Serve as a coordinator, motivator and resource person in encouraging residents to initiate and implemeramsog
Assess the needs of your residents on a continual basis.

Maintenance and Safety

moowy

Report needed repairs according to established procedure;

Conduct community safety inspections each semester as per your supervisor;

Understand and familiarize residentgith community safety, emergency and fire evacuation procedures;
Respond to emergencies on a 2hour basis;

Adhere to fire safety evacuation procedures for the area.

Limit Setting and Residential Safety

A.
B.

C.

D.
E.

Role model appropriate behavior at all times. AA R an RA at all times;

Be familiar with, enforce, and be able to explain College/Residential Life and Housing policies/regulations in a positive
manner;

Establish community standards (via community contracts) and enspgeathe concept of common courtesand consideration
for others. Encourage students to take responsibility for their own actions;

Refer disciplinary matters to your supervisor in a timely fashion;

Immediately documenall incidents and situations that threaten the healtlafsty and secutiy of residents via the established
department procedure.

Administration



A. Complete assigned paperwork and administrative tasks in a neat and timely manner. This includes but is not limited to
occupancy verificatiopRCR/SCRs, community contracts, communégtivity forms, evaluations, etc.

B. Prepare to be the first to arrive and last to leave for each semester, holiday break, etc. as per your supervisor;

C. Assist your supervisor with building inspections;

D. Document damage or vandalism immediately on an Incideaport Form.

Interpersonal

A. Exhibit effective listening and confrontation skills;

B. Maintain positive working relationships with other staff members and offices on campus;

C. Maintain a high level of quality student service at all times;

D. Respond to all emergengsituations in a calm and responsible manner;

E. Be open to feedback as part of regular supervisory meetings as well as formal evaluation periods.

Decision Making

Recognize limitations and utilize appropriate resources;

B. Be responsible for the decisions thatou have made;

C. Use common sense and good judgment;

D. Consult with a professional staff member before making decisions as warranted.

>

Duty Responsibilities
A. Participate in a rotating, ogall duty schedule. Duty hours and responsthak varies depending omuilding and staff size.
Themaximum duty hoursand responsibilities are as follows:
¥ Weekdays 8:00pm through 8:00am of the following day;
Friday and Saturday 8:00pm through 8:00pm of the following day, or as established by your Graduate Hall Director;
Arrange for building coverage if you leave for any reason while on duty;
Complete thorough duty log sheets each night;
Make rounds of the building (as established by your supervisor), making sure to address any security and/or behavi
concernsdiscovered.
¥ Host OLobby HoursO programming.
B. While on duty all RAs must be responsible for carrying and responding to the duty cell phone and must adhere to the cell
phone guidelines.
C. Follow all other duty procedures as outlined by the Office of Residerititd and Housing and your supervisor;
D. Participate in the duty rotation as needed during Fall Break, Winter Break, Spring Break, opening and closing of each
semester, etc.

K K K K

Personal/Paraprofessional Development & Departmental Responsibilities

Attend all mestings and training on time, including-services, August training, January training etc.

Balance time commitments;

Recognize limitations and work to improve;

Be receptive to paraprofessional and personal development;

It is understood that involvement lubs and organizations may conflict with the RA position from time to time. However, it is

expected that the RA position be the first consideration after your academics. Any positions or significant time commitments

outside of the RA position must be sttussed with and approved by your supervisor BEFORE you commit to the outside

activity. Your supervisor may limit time available for any outside commitment.

F. Challenge yourself to achieve higher levels of awareness of peopleOs perceptions, maintainiogre sensitivity and
awareness of cultural norms.

moowp

Departmental Responsibilities

A. Maintain a positive attitude towards the Office of Residential Life and Housing and other College departments;
B. Recognize limitations and work to improve;

C. Be committed to Rsidential Life and Housing efforts

In accordance with its own values and with federal, state, and city statutes and regulations, Barnard does not discriminate in admissions, employment, programs
services on the basis of sex, race, color, creedtional origin, sexual orientation, or disability. This job description is intended as a summary of the primary
responsibilities of and qualifications for this position. The job description is not intended as inclusive of all duties an individugldsitia might be asked to

perform or of all qualifications that may be required now or in the future.



