COMPLETING ATTENDANCE
ACCOMMODATION PROPOSAL

Students with disability-realted absences
require faculty to submit an Attendance Policy
proposal. Scan the QR code for a 2- min how-
to!

LOG INTO AIM WITH YOUR FACULTY UNI

: SERVICES

HE FOLLOWING OPTIONS

. o
= =

Hew Studant Sign Mp.as Notetaker Faculty Login
Application

Log into AIM using your UNI.
CONTINUE TO VIEW STUDENT ACCOMMODATIONS

[ e If you haven't already viewed

i Bl Ve i Eaeios Flease read the following prior to entering the Faculty Portal

:":: :‘;i;’::?;:ﬂt:";m ’l;j:ﬂﬂ an the frllowing bamon, 1 acknowladie thar T have recetosd and undenstand the schoal's FERPA poli and electronically acknowledged
Log Gut FERPA [Confidentiality Statement) Student accommoda}tions) do SO
Alorg v "|.IJ/.' right to r.;n.} the |uio'\£: u"fl.uﬂu"'.};.ur:.‘} '.1'l‘.'l U_x:: 'L'LL’.;-M'.:I Ry b "H,\"IL'II: the rights of ?l.l . | . .
el o et b i ol ~ el o o by pressing 'Continue to View
e Student Accommodations.’
* Mease REFRAIN from using SHARED {PUBLIC) COMPUTER.
+ REMEMBER T0 SIGN OUT AND CLOSE THE BROWSER COMPLETELY AFTER YOU ARF FINISHE Additional Steps for
INFORMATLON
[t = Vicas et Aot | acknowledging accommodations

can be found in the module.
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Altemative Form:

s + EXAM: Atematree Festing

m Acoess Accommodations

distuss an appropriate cowrse of action (Such as: student will be granted an incomplete f 3
withdraw from the courss; the r akx reviewed, ete.). In this &
a5 possible so our staff can work with the instructor and student to come to a reasenable st

WARNING: Please DO NOT SPECIFY STUDENT MAME(S) in the following form. This farm

information about your dassrooem,

| Questions
Are you requiring student attendance as a graded component of your course
]
No

Additional Note or Comment

L. Areyou recording your class lectures and making them available to the class

Vi

Ha

Additional Mote or Comment

Proposed maximsm number of disability-related absences allowed for students for thi
the number of absences allowed for all students in the course. Be as specific as possibl
“flegbde”, “to be determined”, or “open™). Please note that if you do not require atteng
i *

4, If you requing attendancs, how and when will Studants with an attendanos accommod
disability-related absence (emall, phone, etc.}? If this is not applicable to your course,

Select your course and press
submit

If you are requiring student
attendance as a graded component of
your course, select yes to question 1.
Continue on to note whether you are

recording your class lectures to be
available to the class.

Continue on to fill in the proposed
maximum number of disability-related
absences allowed for students in this
course. This should not be the restated
number of absences allowed for all
students in the course- be as specific as
possible. Avoid vague phrases such as
"flexible." If you do not require
attendance, you may also state that here.
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the number of absences allowsd for all students in the course, Be as specific as poss
“fhexible”, "to be determined”, or "open”). Please note that if you do not require atte

s *

4 If you require attendance, how and when will students with an attendance accommaodation notify the instructor o
disability-related absence (emall, phone, atc.)? If this is not applicable to your course, please state "N/A", *

Emad the TA and copy the instauctor

1 yous restuine attendance, how and when will students with an attendance aocomim
disability-related absence {email, phone, ete)? If this is ot applicable to your cours

Proposed procedure: for turning in homework [ assignments) projects due the day of a disability- related absence: *

Email assignmant to the TA and copy inktractor

Prisposed procedune for turming in homework assignments/ projects due the day of J

Proposed procedure for making up a missed quiz, examination, or in-class graded assignment given on the day of
disability-refated absence: =

If student i eligible for exam Mcommodations, make A & with CARDS. If not, ema
T and CopY INSTIUCESY 1o arrang e for 3 make W mane

Proposad procedure for making up a missed guiz, examination, o in-cdass graded as

disability-related absence: *

Continue through the form and include how students with an attendance accommodation
should notify the instructor of a disability-related absence. If this is not applicable to your
course, write "N/A." Then, complete your proposed procedure for turning in
homework /assignments /projects due the day of a disability-related absence, followed by the
proposed procedure for making up a quiz or exam

6. Proposed procedure for making up a missed quiz, examination, or in-class graded assignment given on the day
disability-related absance: *

If student is eligible for exam accommodations, make arrangements with CARDS. If not,
emall TA and copy instructer to arrange for 2 make up time

Subs _J

Questions? Contact st

Pleass contact our office if you have any questions regarding this form.

Center for Accessibility Resources & Disability Services
101 Aleschvul Hall

3009 Broadway

New Yark, NY 10027

Phone: (212} B54-4634 (Voice)

Faw: (2 0-8768

Email: cardsbamard.eduy

o

Submit the completed form. The students in your course with this accommodation will
respond on whether the proposal meets their specific disability-related needs. If they do
not respond within three days, the attendance proposal will be active.



