HOW TO REVIEW YOUR EXAM
REQUEST IN AIM

LOGIN TO AIM

> My Profile Refine Search Result: -Senn:ll All
» SM ESER0)
St (Fiot Henenoing) Refine Search
> Additional Accommadation
Request Form
Previous. Tenm Term: Sp

> My Mailbox {Sent E-Mails)

¥ My Accommodations TEST CLASS 000.0 - Test Class Spring 2023 (CCN: 00000)

% My Eligibility Instructor(s): Sohira Idrees Login tO AIM and CliCk
sy’ Days and Time(s): MW at 10:00 AM - 10:50 AM

b mwm Date Range(s): Mot Specified 'Alternatlve TeStlng' On
: ::::chng S:mes Location(s): Mot Specified .

> My E-Form Agreements the left Slde-

Request Status

TR Ay guestions of Concerms? First Entered by: Sohira ldrees
‘ Usz the: fiollowing contact @ First Enterad on: 017122023 at 04:4
E 8 information: Last Updated by: Sohira Idrees

Primary Advisor Approved . ’
Name: Rek Sime Nagasawa Last Updated on: 02/13/2023 at 09:

Phone: (212) 854 - 4634
Send Ernail
List Accommodation(s) Selected for TEST CLASS 000.0

NAVIGATE TO ' UPCOMING EXAM
REQUESTS FOR CURRENT TERM

Back to My Profile Alternative Testing Contract(s)

Below is the list of all Alternative Testing Contract(s) submitted through the s

SMS (Text Messaging)
If you do not see your course listed, this means that your Alternative Testi
Status: OFF to schedule alternative testing at this time.

Update Preference Please contact our office as soon as possible if your exam date is approachin

Select Class: | Select One

¥ Home

Schedule an Exam View Alternative Testing Contract

? My Dashboard

» My Profile
UPCOMING EXAM REQUEST(S) FOR THE CURRENT TERM

» SMS (Text Messaging)

» Additional Accommaodation TEST CLASS 000.0 - Test Class Spring 2023
Request Form
> My Mailbox (Sent E-Mails) Final - Wednesday, April 12, 2023 - 10:00 AM - 02:30 PM (270)

Status: Approved Location: TRD

My Accommodations Approved Accommodation(s):

o Distraction reduced testing environment

» My Eligibility

o BExtra Time 1.50x
» List Accommodations

» Alternative Testing Request Entered on Tuesday, April 04, 2023 at 09:56:55 AM




HOW TO REVIEW YOUR EXAM
REQUEST IN AIM

YOU CAN DOUBLE-CHECK TO SEE THAT ALL THE INFORMATION
FOR ANY UPCOMING EXAM REQUESTS ARE CORRECT; DATE,
TIME, REQUESTED ACCOMMODATIONS, ETC

|
‘ Schedule an Exam ! View Alternative Testing Contract

UPCOMING EXAM REQUEST(S) FOR THE CURRENT TERM

ST CLASS 000.0 - Test Class Spring 2023 View Othe
Final - Wednesday, April 12, 2023 - 10:00 AM - 02:30 PM (270 odify, Request

(AN

Request Entered on Tuesday, April 04, 2023 at 09:56:55 A

Questions? Contact Us!
Please contact our office if you have any questions regarding Alternative Testing request.

Requesting Exam Accommodations
In order to schedule exams with CARDS online through AIM you must first request accommodations in AIM which will generate a

Faculty Notification Letter that will be emailed to your professor. Each professor will be asked to electronically confirm your
accommodation plan within one week of receiving the request from the CARDS office. Accommodations must be electronically
confirmed bv each orofessor before thev are considered active and vou are eligible to receive anv accommaodations throuah CARDS.

You can also see the Status of an exam request, either "Approved" or
"Processing" This is also where you'll find your testing location, which will be
updated by the morning of your exam. Please double check this before leaving

for your exam as we have multiple testing locations on campus

additonal questions?
email cards@barnard.edu



REVIEWING YOUR ALTERNATIVE
TESTING CONTRACT IN AIM

YOU CAN ALSO NAVIGATE TO THE 'SELECT CLASS" DROPDOWN
MENU

ime ¥ My Dashboard » Alternative Testing

Login as User Feature ALTERNATIVE TESTING

Back to My Profile | Alternative Testing Contract(s)

Below is the list of all Alternative Testing Contract(s) submitted through the system.

SMS (Text Messaging)
If you do not see your course listed, this means that your Alternative Testing Contract HAS NOT BEEN COMPLETED :
Status: OFF to schedule alternative testing at this time.
Update Preference Please contact our office as soon as-fossible if your exam date is approaching so that your room can be properly schedu

Select Class: | Select One

Schedule an Exam View Aiicrnative Testing Contract
+ My Dashboard

+ My Profile
UPCOMING EXAM REQUEST(S) FOR THE CURRENT TERM

+ SMS (Text Messaging)

+ Additional Accommedation TEST CLASS 000.0 - Test Class Spring 2023 Vit

Request Form

© My Mailbox (Sent E-Mails) Final - Wednesday, April 12, 2023 - 10:00 AM - 02:30 PM (270) Moz 1
Status: m Location: TRD

Approved Accommodation(s):

o Distraction reduced testing environment

CHOOSE A CLASS, AND CLICK THE "VIEW ALTERNATIVE TESTING
CONTRACT" BUTTON

Login as User Feature ALTERNATIVE TESTING

Back to My Profile ~ Alternative Testing Contract(s) '

Below is the list of all Alternative Testing Contract(s) submitted through the system.

SMS (Text Messaging)
If you do not see your course listed, this means that your Alternative Testing Contract HAS MOT BEEN COMPLETED ar
Status: OFF to schedule alternative testing at this time.
Update Preference Please contact our office as soon as possible if your exam date is approaching so that your room can be properly schedule

Select Class: | TEST CLASS 000,20 Test Class Spring 2023 (00000)

Schedule an Exam [ View Alternative Testing Contract ]

My Dashboard

My Profil
il UPCOMING EXAM REQUEST(S) FOR THE CURRENT TERM

SMS (Text Messaging)

Additional Accommodation TEST CLASS 000.0 - Test Class Spring 2023 Wier

Request Form

My Mailbox (Sent E-Mails) Final - Wednesday, April 12, 2023 - 10:00 AM - 02:30 PM (270) Modify, Baguest
Status: m Location: TBD

o Distraction reduced testing environment
My Eligibility

o Extra Time 1.50x
list Arenmmndatinne

additonal questions?
email cards@barnard.edu



REVIEWING YOUR ALTERNATIVE
TESTING CONTRACT IN AIM

HERE YOU CAN SEE ALL OF THE PROCTORING INSTRUCTIONS YOUR
PROFESSOR HAS SHARED WITH US. IF ANYTHING DIFFERS FROM WHAT YOUR
PROFESSOR HAS SHARED IN CLASS, EMAIL THE PROFESSOR AND COPY
CARDS@BARNARD.EDU TO CONFIRM WHAT IS AND WHAT IS NOT ALLOWED
DURING YOUR EXAM

HILET I RAUVE TESLIIIY WU gLl Juauus . -
contact our office during

Update Preference
Status: Active

i Confirmed: Confirmed
¥ Home

Confirmed Date: 02/07/2023 at 09:23 AM

» My Dashboard

» My Profil '
L | Alternative Testing Contract

» SMS (Text Messaging) ) :

1. For timed, in person exams administered in the classroom, please indicate any sp

» Additional Accommodation
exam in your class? Check all that apply.

Request Form
* My Mailbox (Sent E-Mails) Asiswer:

o No special procedures

¥ My Accommodations 2. If CARDS is sroctoring your in person exam, how will you deliver the exam to CAl
exam date (e.g. if your exam is scheduled for Monday, please send us your exam
*

» My Eligibility
» List Accommodations Answer:
» Alternative Testing I will email the exam to cards@barmard.edu.
» Notetaking Services 3. If CARDS is proctoring your in person exam, how would you like CARDS * urn
» My Documents during Finals) to you upon completion? We will only return exams to yc ol
» My E-Form Agreements Answer:
Scan and return exams to me via email or upload to the AIM portal. I ur t

: o logging in to my AIM faculty portal account. Please allow up to 24-48 bus woun

[P A"y questions or concemns? i

additonal questions?
email cards@barnard.edu



REVIEWING YOUR ALTERNATIVE
TESTING CONTRACT IN AIM

YOU CAN ALSO DOUBLE-CHECK HOW MUCH TIME YOUR PROFESSOR HAS
ALLOTTED FOR EACH EXAM TYPE (FINAL, MIDTERM, QUIZ, ETC). THIS IS
HOW AIM WILL CALCULATE YOUR EXTENDED TIME SO MAKE SURE THAT
IT'S ACCURATE WITH WHAT YOUR PROFESSOR HAS SHARED IN CLASS. IF
YOUR PROFESSOR DID NOT ENTER A FINAL EXAM TIME AND YOU KNOW
YOU HAVE AN IN-PERSON, TIMED FINAL EXAM, EMAIL THE PROFESSOR
AND COPY CARDS@BARNARD.EDU TO CONFIRM THAT FINAL EXAM TIME
SINCE YOU WON'T BE ABLE TO SCHEDULE YOUR FINAL WITHOUT THAT
INFORMATION

Welcome Amanda Test! My Profile My Mailbox (Sent E-Mails) My Accommodations Sign Out

» List Accommodations Answer:

» Alternative Testing I will email the exam to cards@barnard.edu.

> Natetaking Services 3. If CARDS is proctoring your in person exam, how would you like CARDS to return exams during the semester (not
> My Documents during Finals) to you upon completion? We will only return exams to you using one method. *

» My E-Form Agreements Answer:

Scan and return exams to me via email or upload to the AIM portal, I understand that [ can view and download the file by
logging in to my AIM faculty portal account. Please allow up to 24-48 business hours from the exam completion time for

Any questions or concerms? unlaad
. Use the following contact :
.8 information:

4. If CARDS is proctoring your in person final exam, please indicate how you would like CARDS to return the final exam to|

Primary Advisor you. *
MName: Rebecca Sime Nagasawa

Phone: (212) 854 - 4634 Answer:
Send Email

Scan and return exams to me via email or upload to the AIM portal. I understand that [ can view and download the file by

logging in to my AIM faculty portal account. Please allow up to 48-72 business hours during final exams from the exam
completion time for upload

Exam Type(s) -

Please list REGULAR CLASS EXAM LENGTH without extended time accommodations
Composition Not Specified Minutes
Fmal 180 Minutes
Midterm 75 Minutes
Quiz 10 Minutes

Test Not Specified Minutes

Questions? Contact Us!
Please contact our office if you have any questions regarding Alternative Testing request.

Requesting Exam Accommodations

In order to schedule exams with CARDS online through AIM you must first request accommodations in AIM which will generate a
Faculty Matification Letter that will be emailed to your professor. Each professor will be asked to electronically confirm your
accommodation plan within one week of receiving the request from the CARDS office. Accommodations must be electronically
confirmed by each professor before they are consdered active and you are eligible to receive any accommodations through CARDS,
Faculty must also fill out an Alternative Testina Contract before anv exams mav be scheduled in AIM.

additonal questions?
emalil cards@barnard.edu



