
click QR code for website 

H O W  T O  U P L O A D  N O T E S

S T E P  1 :  L O G  I N T O  A I M  

Login to AIM -- you can use the

QR code above to find the link!  

Go to staff sign in after you are

hired as a notetaker, you should

be able to login using your

columbia uni sign on

credentials. 

S T E P  2 :  S E L E C T  N O T E T A K E R  T A B  
You will be able to

find the notetaker

tab on the top of

webpage once you

sign in 

https://hood.accessiblelearning.com/Barnard/Default.aspx?SystemMessage=SignOut&#SystemMessage
https://hood.accessiblelearning.com/Barnard/Default.aspx?SystemMessage=SignOut&#SystemMessage


S T E P  3 :  S E L E C T  T H E  C L A S S  Y O U  W A N T  T O  U P L O A D  N O T E S
F O R  A N D  C L I C K  V I E W  

If you are a notetaker for

multiple classes, make sure you

are uploading the correct notes

for each class. 

S T E P  4 :  O N C E  Y O U  A R E  I N  T H E  C L A S S ,  S E L E C T  " C O N T I N U E  T O
U P L O A D  Y O U R  N O T E S "  



S T E P  5 :  Y O U  W I L L  N O W  B E  D I R E C T E D  T O  A  D R O P  D O W N
O P T I O N  T H A T  W I L L  A L L O W  Y O U  T O  L A B E L  Y O U R  U P L O A D  

Make sure you select the correct

week under "notes for" and the

correct day under "select days"

using this calendar. If the label

does not match our calendar,

you may be prorated at the end

of the semester. 

S T E P  6 :  N O W  Y O U  C A N  U P L O A D  T H E  F I L E  C O N T A I N I N G  Y O U R
N O T E S  F R O M  T H A T  W E E K  

Please make sure the file itself is

labelled in a way that contains

the exact date the notes were

taken on. For example "Wk 4

Wednesday (4-5-16)" is an

acceptable file name. 

https://barnard.edu/sites/default/files/inline-files/Calendar%20for%20Tracking%20Notes.pdf

